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THE CHIEF’S BRIEF

By Danny Moody, Chief Executive, Northants CALC

The oft quoted “Chinese curse” is “May you live in interesting times”, but that’s
actually only the first part of a three-part curse, which goes on to say “May the
government be aware of you” and, lastly, “May you find what you are looking for”.
When applied to the current environment for Local Councils | hope all three parts
come true, but for all the right reasons!

Certainly the national conversation about Localism and Big Society has been
fascinating to observe, and | know that many clerks and councillors in the first tier
of local government have looked on bemused, wondering why it is being portrayed
as anything new or revolutionary — after all, it's what Local Councils do... Localism
is like bread and butter to any parish and town council.

So the challenge is to make government aware of the sector and what the sector
can deliver in order to create the desired Big Society. Lobbying at county,
regional and national level is essential to ensure that Local Councils are seen as
the hub around which Localism can spin. The danger is that, through lack of
understanding, government seeks to create new local structures and
organisations that are undemocratic and unaccountable and that cut across Local
Councils. There is a danger too in over selling what Local Councils can deliver.
Yes, a small number of Local Councils have the capacity to deliver more or inherit
devolved services, but in Northamptonshire over half the parishes have an
electorate of less than 500, so there is a need for realism and pragmatism.
Whatever happens in the next twelve months there will be opportunity and threat,
challenge and achievement and, certainly, interesting times!

The last two months have been extremely busy at Northants CALC. The highlight
certainly was the Local Council Conference on 16 June at Towcester Racecourse.
To those that attended, thank you and | hope you found it worthwhile. To those
that didn’t there is a full report below. The focus was the Northamptonshire
Councils’ Charter and | am delighted that it was signed by so many partners. |
hope that all Principal Councils will feel able to sign up to it in due course. Now
we have the Charter the real work begins!

At the end of June | attended the joint National Association of Local
Councils/Society of Local Council Clerks event held, for the second time (and
fortuitously for me) in Northampton. The event focused on training and
employment, both such important issues for our sector. The event was used to
launch a new booklet entitled “Being a good employer — a guide for parish and
town councillors”, which | am sure will be a very valuable resource. |t is available
as a download from www.nalc.gov.uk but | am delighted to say that we have
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enough stock to be able to send one hard copy to each council with your hard
copy of this Update.

In the last two months | have attended several SLCC Branch events, including the
AGM on 23 June. The CALC and the SLCC Branch in each county fulfil different
support roles but | feel that it is essential that we work closely together and share
and co-ordinate resources wherever possible. We will be having further meetings
with the SLCC Branch in the coming months.

On Saturday 3 July 2010 | was delighted to attend the Walk in the Park Festival
organised by Wootton & East Hunsbury Parish Council. My children had a
splendid time, which is the acid test! Many congratulations to Wootton for staging
this massive event, which is a brilliant example of what parish councils can
achieve given the will and determination. Best wishes for future years.

In mid July | attended the Hampshire Association’s Local Council Ambassadors
Awards evening in Winchester. It was a pleasure to spend time with people who
are at the leading edge of clerking and councillorship and who are proud of the
sector in which they serve. There was a fascinating keynote presentation from
Gerry Stocker who is Professor of Politics and Governance at the University of
Southampton. He spoke about Localism and Big Society and the role that Local
Councils can play in community engagement and empowerment. It was thought
provoking stuff... I'll try to get him to Northamptonshire at some point.

In personnel news I'm sorry to announce that Christine Dryden is leaving us.
Christine joined us in March as Finance & Resources Officer (FRO) and has really
improved our administration and internal management systems. Christine has
received a too-good-to-miss offer from a former employer and we wish her all the
best. Christine is a councillor in Towcester, so who knows when she might turn
up again... County Committee perhaps Christine? Details of the vacancy appear
at the end of this issue of eUpdate. In June we were joined by Eleanor Marshall
who is currently studying Business and Social Administration at Bangor University.
Eleanor is working on several research projects for us over the summer. Eleanor
is the daughter of a parish clerk but brings a fresh perspective to our sometimes
strange local government world so it's been good to have her here!

Finally, | am very pleased to announce that Northants CALC has been awarded a
sum of money from the Northamptonshire Improvement & Efficiency Programme
to promote the Local Council elections in 2011. More details will follow in due
course but the aim will be to improve candidacy rates, have less uncontested
elections, attract high calibre individuals in to councillorship and to encourage
more younger councillors, more female councillors and more councillors from
ethnic minorities. The grant means Northants CALC will be able to help parishes
to drum up interest in the elections, to encourage people to stand and to promote
civic participation and leadership.




“PARISH POWER” - NEW PHOTO COMPETITION

Thank you to those people that have already sent in entries to our brand new
photo competition, but we are looking for many, many more please! You have six
weeks left to get snapping and send in your photos that show just how valuable
parish and town councils are.

Entry is open to any parish or town council or parish meeting in membership of the
Association and the photo should reflect your council’s identity or purpose.
Examples might be:

A photo of new play equipment installed by the council

The opening/reopening of a building that the council has contributed to
A photo of people using a council facility (not the loos though!)

A photo of the clerk or councillors at work

A view of a pocket park or playing field that the council owns

The possibilities are endless but the
winning photo will encapsulate what is
good about Local Councils.

The photos can be sent in any format but
should be high resolution and a minimum
of 1024 x 768 pixels. Electronic photos
should be sent to
info@northantscalc.gov.uk with subject line
“Parish Power Photo Competition”.  All
photos should be accompanied with up to
100 words of text describing the subject
matter of the photo. All photos must reach
Northants CALC by midday on Friday 10
September 2010.

The entries will be whittled down to the top
five by Northants CALC’s Executive
Committee and then the winner will be chosen at the Association’s AGM on
Wednesday 20 October 2010. The winning photo will take pride of place in the
entrance lobby at Northants CALC’s Litchborough offices and the runners up will
be displayed around the building.

For a full copy of the terms and conditions please send an e-mail to:
info@northantscalc.gov.uk.




INCLUDE THE PUBLIC IN YOUR MEETINGS

Most councils set aside a period of time before, during or after a council meeting
when members of the public and press can raise issues and ask questions. It is
variously called “Open Forum”, “Public Participation Session” or simply “Public
Time”.

In the past the view of the legal team at the National Association of Local Councils
was that any such public participation was outside the normal business of the
council and so not part of the meeting in law. This meant that if the public session
was held during the meeting that councils were effectively suspending standing
orders, closing the meeting, conducting the public session, and then re-opening
the meeting to continue with agendered business.

Since the revision of the Code of Conduct in 2007 however, NALC is now of the
opinion that public participation should be part of the meeting in law and that it is
simply a standing agenda item to be included in normal business. Standing
orders remain in effect and the meeting is not closed and then re-opened.

This has several implications. Councils that hold the public session at the start of
the evening may have been under the impression that the session was before the
council meeting had itself begun. For example, the council meeting may be
scheduled to start at 7:30 p.m. but with public session from 7:15 p.m. Now,
according to NALGC, in such a case the council meeting itself would be deemed to
have started at 7:15 p.m. with the public session as the first item on the agenda.
This would be particularly an issue at the Annual Meeting where, by law, the first
item must be to elect a chairman. For councils that normally hold public session
during the meeting (perhaps straight after the minutes of the previous meeting
have been agreed but before the substantive business) it should be easy to
include the session as part of the meeting; the only difference being that the
meeting isn’t technically closed and then re-opened.

Councillors should be aware that, whenever the public session is held, the Code
of Conduct applies to those councillors present because they are acting, or giving
the impression of acting in their official capacity.

Public session may be controlled by standing orders, which may, for example,
limit the total time allowed for the session, or limit the length of individual
contributions. The chairman should maintain tight control over the session and
ensure that all speakers do so through the chair. The session should certainly not
be allowed to degenerate in to a tit for tat between a member of the public and a
member of the council!

Finally, no decisions should be made under this item. The council may answer a
straightforward question (e.g. has the notice board been repaired yet?) but should
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not get drawn in to a discussion leading to a decision. For example, if a member
of the public complains about dog fouling and suggests to the council that it might
be a good idea to have more bins, then it would be unlawful for the council to go
on and discuss that and make a decision to purchase a new bin. The reason it
would be unlawful is that any business to be transacted must be specified in the
agenda. In this example the chairman should simply thank the member of the
public for bringing it to the council’s attention and offer to include it on the agenda
for the next meeting.

Involving the public in a positive way in meetings will pay dividends in terms of
community engagement and in encouraging people to feel that they have an
opportunity to influence the decisions being made about their area.

TOWCESTER 2010 — LOCAL COUNCILS CONFERENCE

16 June - On a glorious early summer evening clerks, councillors and other
partners from across the county gathered at Towcester Racecourse for the 2010
Local Councils Conference, organised and sponsored by Northamptonshire
County Council (NCC). Almost one hundred and fifty delegates attended (a
record) to hear speakers, engage in the Q&A session and attend workshops. It
was a first opportunity for many of those present to meet Paul Blantern, the new
Chief Executive of NCC who took over the post just weeks beforehand. Paul is a
long term resident of Northamptonshire and has been with NCC since 2008 as
Corporate Director for Customer and Community Services.

The Q&A Panel. Left to Right: ClIr Jim Harker, Leader of NCC, Camilla Bashaarat, Associate Director of Communications and
Public Engagement at NHS Northamptonshire, Paul Blantern, Chief Executive, NCC, Adrian Lee, Chief Constable of
Northamptonshire Police and Danny Moody, Chief Executive, Northants CALC.




Delegates were welcomed by the Mayor of Towcester Councillor Jacqueline Hart,
a former chairman of Northants CALC, and then heard presentations from Paul
Blantern, ClIr Jim Harker, Leader of NCC, and Jean Morgan, Chief Executive of
South Northants Council on the importance of partnership and working together,
especially in the current economic climate. Northants CALC Training &
Development Officer, Kate Houlihan gave a presentation on how far the Training
Programme for Local Councils has been developed over the past eighteen
months.

After a sumptuous buffet and drinks delegates attended three workshops on
highways, planning and development control and community safety. The ideas
generated from the sessions were valuable and will help inform our work in the
coming months.

The piéce de résistance was the signing and launch
of the Northamptonshire Councils’ Charter. The
Charter was signed by Northants CALC (on behalf
of the Local Council sector), Northamptonshire
County Council, Corby Borough Council, Daventry
District Council, Northampton Borough Council and
the Borough Council of Wellingborough.

Speaking at the event, Danny Moody, Chief

Executive of Northants CALC said, “It is a very

important time for local government. There

cannot have been many moments in history Chair of Northants CALC, Clir Dryden Phillipson
. . signs the Charter for the Local Council sector.

when partnership working across government

was quite so a la mode and, at the same time, economically necessary.”

The Charter includes nine Workstreams; things that Northamptonshire Councils
can work on together. They range from creating a new Community Policing
Programme for parishes, to developing strategic, county-wide approaches to
tackling parking problems and issues with dog fouling.

It is not yet certain whether there will be a conference in 2011, but whenever the
next one is make sure that you put the date in your diary — it has become an event
not to be missed.




LOCAL COUNCIL PAY UPDATE
2010/2011

In June 2010, the coalition Government produced its budget statement. It referred
to “a two-year pay freeze for public sector workforces, except for workers earning
less than £21,000 a year who will receive an increase of at least £250 per year in
these years”.

The Employers have confirmed that the budget statement will not affect local
government pay for 2010/11 (the current financial year) and that their position of
“no increase” remains unchanged.

2011/2012

The Employers intend to negotiate with the trade unions in the NJC with a view to
reaching agreement before the settlement date of 1 April 2011.

The Government expects local government to show similar restraint on pay to the
rest of the public sector and to have regard to the Government’s fairness agenda,
which seeks to provide the lower paid with some protection from the impact of pay
restraint.

The Government has informed the Employers that it will not necessarily expect
the 2011/12 settlement to take the exact form of the Budget announcement.

So, the message is that negotiations are still going on regarding pay scales for the
next financial year and it will probably be close to April next year before we hear
anything new. As far as budgeting for next year councils using the NALC/SLCC
pay scales should make a small provision in the budget for the year ending 31
March 2012.

The Employers’ decision does not affect the payment of contractual increments
during 2010/2011 and 2011/2012. If an employee is contractually entitled to an
annual increment during 2010/2011, he or she should still receive it.




GUIDANCE FOR LOCAL COUNCILS

By practitioners, for practitioners

“Governance and Accountability for Local Councils — A Practitioners’ Guide
(England)”, commonly referred to simply as the “Practitioners’ Guide” or “White
Book”, has been reissued in a 2010 edition.

A joint National Association of Local Councils and Society of Local Council Clerks
guidance document to proper accounting practices and audit for local councils,
this edition builds on previous editions but incorporates the changes to regulations
from 2006, in particular the impact of the Local Government and Public
Involvement in Health Act 2007.

This guidance document will be useful to anyone looking for a clear statement on
proper practices. Anyone with a previous version should update their records.

The 2010 guide is available electronically, a) so that it is free of charge and b) to
allow it to be easily searchable. Electronically it is a very valuable resource,
enabling readers to quickly scan through for references to key search words.

The guide can be downloaded from:

www.nalc.gov.uk/Latest News/Governance and Accountability 2010.aspx

Good news for good councillors

The extremely useful publication “The Good Councillor's Guide” is to be published
in a third edition by the end of the year according to the National Association of
Local Councils (NALC). The guide has been one of the most valuable and well
received publications in the Local Council sector but the second edition, which
was produced in 2006, is now out of print and its content is out of date. There are
no hard copies of the second edition left but it is still available in electronic format
from the NALC web site or by e-mail from Northants CALC.

NALC hopes to update the content and reprint the guide by Christmas so that it
can be used to inform aspiring councillors in the run up to the May 2011 elections,
and then act as a resource for any newly elected councillors.




EQUALITY BILL IMPLICATIONS

Scrap pre-employment medical questionnaires and introduce notices to protect
your staff, advises Chris Moses of Personnel Advice & Solutions Ltd.

From the 01 October 2010 the Equality Bill will come into effect which will prevent
Councils from using pre-employment health screening questionnaires. Many
councils routinely use these questionnaires to check whether or not potential
employees have any pre-existing health problems, which would affect their ability
to do the job they have applied for. In the past these questionnaires have proven
to be helpful to clerks wanting to recruit people for physically demanding jobs,
such as street cleaning, cemetery and grave yard work, etc, as it has helped to
identify those who could have difficulties in carrying out such work and may need
extra support. However the use of such questionnaires will be outlawed from 01
October 2010, with the exception of using them to identify special facilities which
may be required to conduct interviews, or to check that a candidate can perform
an "intrinsic function" of the job, such as heavy lifting.

Most councils these days don’t employ grave diggers, as this and similar activities
have mostly been mechanised. Therefore there are fewer ‘intrinsically difficult
functions’, but the overall job remains physically demanding.

Also within the same legislation are provisions for Councils to be liable for any
abuse or hostility their staff suffer at the hands of people they don't employ, such
as members of the public. It's not unusual for council staff who are working
outside with the public to have to deal with unpleasant and difficult people who
may have a grudge against the council, for whatever reason.

From 01 October, the Equality Bill could entitle workers who have been on the
receiving end of unpleasantness or hostility from the public, to make complaints
against the council for harassment, abuse and, potentially, personal injury. To
address this risk councils would be wise to erect notices in public areas, informing
people that such treatment of its employees will not be tolerated by the Council
and may result in prosecution.

PROFILE

Christopher Moses is Managing Director of Personnel Advice & Solutions Ltd and a Fellow of the Chartered Fellow of the
Institute of Personnel and Development. If you have any questions regarding these issues please feel free to contact him on
(01529) 305056 or email p.d.solutions@zen.co.uk




TRAINING AND DEVELOPMENT FOR LOCAL COUNCILS

By Kate Houlihan: Training and Development Officer

We are now just over half way through 2010 and the training calendar issued at
the beginning of the year already needs updating! The success of the training
programme, in particular joint training with Planning Aid and the launch of the
Councillor Professional Development (CPD) programme, has meant that we need
to add additional dates to the training diary. Training dates for September and
October are shown below. | have highlighted details on some of the up and
coming courses.

Intensive CiLCA Course (Saturday 14 and Sunday 15 August)

If any clerks (or even councillors) are wondering how they will fill the long summer
break without any council meetings, then this is the course for you! (I already feel
the emails flooding in as you all tell me how busy you are!). This two day
intensive course gives delegates all the information they need to complete their
CiLCA portfolios. The course is most suited to clerks with some experience and is
probably not suitable for very new clerks (but do give me a ring to discuss this if
you are interested in taking the course). Whilst the sessions will be focussed we
will ensure that there is enough time for discussion of all the issues. The two full
days in August will be supplemented with ongoing email support and a final read
through of portfolios before submission.

Off to a Flying Start (2 september 2010)

Some parish councils in Daventry District have just had elections and other
councils will also have gained new councillors over the last 12 months. If you are
one of those councillors, congratulations and welcome to your role as
Parish/Town Councillor! Some of you may already have knowledge and
experience of local government, for many of you though this may be your first
taste of local government rules and procedures. So if the terms “Precept”,
“Standing Orders”, “Code of Conduct” and “Material Considerations” seem like a
mystery then the new councillors induction course “Off to a Flying Start” arranged
for Thursday 2 September will explain the jargon, and most importantly will show
how as councillors you can make a real difference in your community. Extended
training for new councillors is also available through our Councillor Professional
Development Training Scheme. Details of which can be found below.
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Archiving (18 September)

When your current clerk started in post were they given a filing cabinet full of
paper - or more likely lots of boxes that had been stored in the garage or the loft
sometimes for decades? Where are they now? Is the majority of it still in a
garage or loft unsorted? Does your council know what documents you are holding
and more importantly - why?

This Archive Workshop will give you the incentive to sort through this paperwork
with guidelines about what is important to keep and for how long.

The session will highlight the importance of creating an archiving policy for
documents the parish council holds. These documents directly impact on the
latest legislation regarding Freedom of Information and Data Protection. It will also
include useful guidelines on how to implement your policy; on the importance of
setting up an effective file index; how to send papers for archiving; determining
how long documents should remain on file and the importance of discarding
irrelevant material.

Negotiation Skills: (21 September)

This workshop is being run by Jonathan Nunn, Chairman of Wootton and East
Hunsbury Parish Council. Jonathan has extensive experience of training through
his company Individual Team Performance. This workshop is designed to assist
delegates in the many aspects of their working lives that require them to negotiate
with others, such as:

e Assisting Councillors to shape their ideas into a practical, workable
approach

e Gaining the co-operation of colleagues

e Negotiating over the provision of services with District Councils

e Securing the best outcome through Partner Organisations, through grants,
and when dealing with other organisations

The workshop will give delegates some ideas and techniques that they can take

away and use. These will be practical techniques that can be used with
confidence immediately. The workshop will allow plenty of time for discussion.
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Bespoke Training

As well as those courses detailed in the diary below more of the training that we
offer is now on a bespoke basis. The advantages of this are that:

e We bring the training to you
e The training is tailored around your council’s individual needs
e No single councillor is left with the task of sharing the message with other

councillors

e A bespoke training session can give the council the opportunity to take stock

of its achievements and plan for the future

If you would like more details on any of the sessions discussed here then please
don’t hesitate to contact me on 01327 831482

Session Date Time Location

Intensive CiLCA Saturday 14 and | 10.00am- Northants CALC Offices Litchborough
Sunday 15 August | 17:00pm

Off to a flying Start Thursday 2 18.45pm- Daventry District Council Offices
September 21:00pm Daventry

Archiving Saturday 18 10.00am- Northants CALC Offices Litchborough
September 13.00pm

Negotiation Skills Tuesday 21 19.00pm- TBC
September 21.00pm

CiLCA Thursday 23 12.00pm Northants CALC Offices Litchborough
September 16.00pm

Meeting procedures & Code | Saturday 25 10.00am - Northants CALC Offices Litchborough

of Conduct (CPD) September 13.00pm

Meeting procedures & Code | Wednesday 29 18:30pm- Saxon Hall, Raunds

of Conduct (CPD) September 21.30pm

New Clerks Day One Saturday 16 09:45am Roles and responsibilities, meeting
October 14:30pm procedures, Powers and Duties,

Aaendas and Minutes.

Law and Finance (CPD) Saturday 23 10.00am - Northants CALC Offices Litchborough
October 13.00pm

CiLCA Thursday 21 09.45am Northants CALC Offices Litchborough
October 14.30pm
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Law and Finance (CPD) Wednesday 27 18:30pm- Saxon Hall, Raunds

October 21.30pm
Crash Course on the Tuesday 26 18.30pm Northants CALC Offices Litchborough
Planning System October 20.45pm

East Midlands

ns Planning Aid

Service

Please email training@northantscalc.gov.uk if you are interested in booking any of
these courses or download a copy of the booking form from our website.

A CAUTIONARY TALE

Always make sure that decisions of council are clear and precise. One council
recently “appears” to have failed to elect a chairman, because although the
council has a member in that role they failed to hold an annual meeting in May, at
which the chairman is elected. The law says that all councils must hold an annual
meeting in May and that the first item at that meeting must be to elect a chairman.
Unfortunately the law does not provide for situations where a council has failed to
hold the statutory meeting in the first place! If the council fails to hold the May
meeting and simply continues with the chairman that was in post beforehand then
what happens? A council is only properly constituted when it has a chairman, so
it could be argued that the council in question is unconstitutional and that all its
decisions since May are ultra vires. The decisions are certainly open to challenge
either through the council’s complaints procedure or through judicial review.
Fortunately the risk of challenge is small in this instance, but it is a good example
of why it is important to always follow the procedures and pay attention to detail.

It could save an awful lot of headache in the future!

PROJECT REDUCE

A brighter future for black bag rubbish with Project Reduce

Project Reduce sees Northamptonshire County Council and Milton Keynes
Council working together to find a greener and more effective way of dealing with
the two authorities’ residual or ‘black bag’ waste. The initiative is fully supported
by all the District and Borough councils throughout Northamptonshire and Milton
Keynes Council.

With landfill becoming increasingly expensive d r’
and environmentally damaging, the need for a re Uce

long term alternative is vital. The outcome of no time to waste
Project Reduce Wi” See the Vast majority of Milton Keynes Gouncil and Northamptonshire County Gouncil working together
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residual waste diverted from landfill and will contribute to increased recycling rates
and a big improvement in the county’s carbon footprint.

Talks are currently continuing with the four remaining waste management
companies to find a suitable partner to help provide the best outcome. It is
expected that two of these companies will be selected in September 2010 to go
through to the final stage with the announcement of the final solution being made
in the spring of 2011.

We are taking positive action now for the long term benefit of all Northamptonshire
residents, and we would like to hear from you.

A questionnaire is available to fill in online which gives you the chance to say how
you would like to be kept informed and you can sign up for email alerts and
quarterly newsletters as well.

You can contact the Project Reduce team by emailing team@projectreduce.co.uk
or call us on 0845 2011222.

For all the details of the project, please visit our website at
www.projectreduce.co.uk.

The Project Reduce Team.

AGM DATE FOR YOUR DIARY

The 63 Annual General Meeting of Northants CALC
will take place on Wednesday 20 October 2010 at
Towcester Town Hall (on the A5, just off the A43),
business starting at 7:00 p.m. with light refreshments
from 6:15 p.m.

The evening will include the business of
electing the President, Vice Presidents and
County Committee, approving the accounts and setting the membership fees for
the year ending 31 March 2012. Once the business is out of the way there will be
a key note address, lively debate (motions submitted in advance) and time for
Q&A.

More details will follow but councils are encouraged to appoint their AGM

delegates (2 voting delegates per council in membership) as soon as possible.
Forms will be circulated to councils for the purpose.
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STRIKE A LIGHT

Blachere lllumination UK, the UK's market
leader for Festive, Decorative and winter
lighting, is the National Association of Local
Council’s preferred supplier for Parish, Town &
Community councils.

Iochere

illumination

Blachere offers:

e Qur Eco Catalogue — for low energy LED products from £50, ideal to reduce
your community’s carbon footprint;

e Strings of Christmas lights — for wrapping around Christmas trees,
decorating buildings or as ceilings of light;

e Qur 3 year Hire Scheme — Where you effectively treble the amount of
“lights” in Year 1, spreading the cost over 3 years;

e Qur “Creative Kids” Programme — Where you encourage local children to
design your lights, a good way of involving the community and a great way
of encouraging local businesses to sponsor your lights;

e QOur Refurbished service — Where we can upgrade your existing Frames into
LED, again helping to reduce your costs and lower your carbon footprint;

e For Larger Councils — Our Signature or 3D pieces — We can manufacture
just about anything you desire, or choose from our Main Catalogue.

The Company’s services have been developed to meet the needs of its clients
and include the following.

¢ Free Design service;
¢ |[nstallation, maintenance, dismantling, storage and hire services;
e Special offers of Refurbished Motifs & 3 Year Hire Schemes.

Contact Xav Anderson for any advice or information on any of the above
Email: x.anderson@blachere-illumination.co.uk

Blachere lllumination UK Ltd, Gladstone Place, Ladybank, Fife KY15 7LB
Tel: 01337 832910

Website: www.blachere-illumination.co.uk
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SITUATIONS VACANT

We are aware of a number of vacancies for Clerk currently in South
Northamptonshire and East Northamptonshire. If you are interested in becoming
a clerk in those areas please e-mail info@northantscalc.gov.uk for details.

Administration Manager

Location: Litchborough, Northamptonshire

Hours: 20 - 25 hours a week (flexible, occasional evening/weekend meetings)
Salary: SCP Range 15— 17 (£16,054 - £16,830) pro rata

Term: Permanent

The Northamptonshire County Association of Local Councils (Northants CALC) provides member
services to parish and town councils in Northamptonshire. We have an immediate vacancy for someone
to join our small, busy team providing finance and administration support. This is a good opportunity to
work as part of a dedicated and vocational team and to help make a real difference to local government
in Northamptonshire.

You should:

Be an energetic organiser who pays great attention to detalil

Have experience in office management/administration

Have excellent spoken and written communication skills

Be able to demonstrate organisation, planning and time management skills

Possess excellent IT skills and have the ability to write clear reports and keep accurate records

You will be responsible for the day to day administration of the Association’s finances and will assist the
Chief Executive to compile financial management reports. You will manage the Association’s premises
in Litchborough, provide administrative support to staff and act as the front line of customer support.

We would be particularly interested in your application if you can show that you have an understanding
of the local government sector although this is not necessary and training and ongoing support will be
provided.

The post will be based in Litchborough and will involve occasional evening/weekend meetings.
Reasonable requests for flexible working will be considered.

For an informal discussion of this post, please contact: Danny Moody, Chief Executive, on 01327
831482.

Closing date: 5pm, 18 August 2010
Interview date: 9 September 2010

Application details: For an application pack please contact:

Danny Moody, Chief Executive, Northants CALC, 6, Litchborough Business Park, Northampton Road,
Litchborough, Northamptonshire, NN12 8JB. Telephone 01327 831482.

e-mail: info@northantscalc.gov.uk
web: www.northantscalc.gov.uk

We positively welcome applications from all parts of the community. The successful applicant will be
selected solely on their ability to carry out the duties of the post.
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NORTHANTS CALC CONTACTS

Danny Moody Chief Executive
dmoody@northantscalc.qgov.uk

Christine Dryden Finance & Resources Officer
cdryden@northantscalc.gov.uk

Kate Houlihan Training & Development Officer
khoulihan@northantscalc.gov.uk
Mobile: 07780 577 373

Admin/General info@northantscalc.gov.uk

Address:

Northamptonshire County Association of Local Councils
6 Litchborough Business Park

Northampton Road

Litchborough

Northamptonshire

NN12 8JB

Telephone: 01327 831482

NCALC

www.northantscalc.gov.uk
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